AP1 Form

APPLICATION FOR ADMISSION TO

Q‘ ea iﬂlt‘:::iifn Years 2-7 in a Primary School / Years 9-14 in a Post-Primary School
y (This form should not be used if your child has a Statement of Special Educational Needs)

SECTION A - YOUR CHILD
Surname* Date of birth*

*as recorded on birth certificate

Forenames* Boy O Girld Eldest child in family O

Name(s) of parent(s)

Present home address of child

Postcode
New address (if moving to a different address than above)
Postcode:
Date of change of address (if applicable): Parent(s) email address
Parent(s) telephone number(s) home mobile

School/College currently attending

If not attending a school at present give the name of the school previously attended and the date of last

attendance

Reason for leaving/wishing to leave:

SECTION B — SCHOOL TO WHICH YOU ARE SEEKING ADMISSION FOR YOUR CHILD
Name of School/College

With effect from: As soon as possible O Current year group
Start of next term O
Start of new school year O

Reason for nominating this school e.g. nearest controlled school, nearest maintained school, nearest integrated
school, sibling at school etc. It is important that all relevant information is given.

SECTION C — DECLARATION (to be signed by parent)

| hereby make application for a place for my child in the above-named school and certify that:
a) the details which I have given are correct; and

b) the address which | have given is the child’s home address.

SIGNED: Parent** DATE:
**Parent = (The person who has legal custody of the child)

DATA PROTECTION STATEMENT — The information on this form is required by the Education Authority for the purpose of
processing your application. The information is covered by the provisions of the Data Protection Act 1998. Your signature to the
form is deemed to be an authorisation by you to allow the Education Authority to process and retain the information for the
purpose(s) stated.

For the purposes of provision of services to children, the information you have provided in this form will be shared within the
Education Authority and, where required, will be shared with other schools listed on the form; relevant Northern Ireland
Government Departments, school employing authorities, education bodies and the Public Health Agency.



AP1 Form

EDUCATION AUTHORITY FOR NORTHERN IRELAND

APPLICATION FOR ADMISSION TO -
YEARS 2-7 IN A PRIMARY SCHOOL
YEARS 9-14 IN A POST-PRIMARY SCHOOL

Notes of guidance on completion of AP1 form

NB: this form should be sent or taken to the school where you are seeking admission for your child. You
can submit a form to more than one school at the same time.

Apart from a change of residence or expulsion, a pupil should not leave one school BEFORE a place is
secured in another school. There are very strict rules in relation to assistance with transport. Details are
available from the Transport Section of Education Authority website: www.eani.org.uk/transport

1. Any reference to “Parent” may be taken to include any person who holds parental responsibility for the child
as defined in The Children (Northern Ireland) Order 1995.
2. Parents are advised to:
i. read the school’s admissions criteria carefully (copies are available from each school); and
ii. ensure that all information relevant to the school to which they are applying is attached to the application
form. If making application to a grammar school this may include school reports, public examination
results or other reports in support of the application.
3. Decisions regarding the admission of pupils to a school are a matter for the Board of Governors of the school.

The Principal, on behalf of the Board of Governors of the school, will inform you of its decision, normally
within 11 working days after receipt of application, and if appropriate, of any complaint/appeal procedure.

The legislation currently in place (the Education (Northern Ireland) Order 1997) provides an opportunity for
parents to state their preference or preferences as to which school(s) they wish their child(ren) to attend.
Schools must conform with these preferences unless one of the following applies:

The enrolment number for the school as a whole would be exceeded by the admission of the child.

The admission of the child would be prejudicial to the efficient use of resources (does not apply to admission
to Year 1 or Year 8 [or Year 11 in a Senior High School]).

For admission to Years 13/14 (Sixth Form) the pupil’s achievements are not considered adequate for the
courses to be followed. Often this relates to the results achieved in public examinations. There is no right of
appeal for years 13/14.

There are insufficient places available to admit all the children for whom places are sought. In this situation
the school’s admissions criteria will be applied to identify the children who will be admitted as they best
satisfy the criteria.

In the case of (ii) if your child is not over compulsory school age* and is refused admission to a school
which has places available within its enrolment number you may have a right of complaint against this
decision. In the case of (iv) you may have a right of appeal to an Independent Admissions Appeal Tribunal.

Information on the right of complaint or appeal should be contained in the school’s written response to
the application. If this is not the case please contact the local School Admissions Office for advice within
10 working days of the date on the letter from the principal of the school which indicated the decision.
Contact details are provided below.

*Compulsory school age - If your child turns 16 during the school year (between 1 September and 1 July) he/she
can leave school on 30 June. If your child turns 16 between 2 July and 31 August he/she can't leave school until 30
June the following year.

Admissions Helpdesk 7%: 0300 200 7824

Primary Admissions X primaryadmissions@eani.org.uk
Post-Primary Admissions X postprimaryadmissions@eani.org.uk



